ABC  LLC

To Whom It May Concern: 
Consulate General of the United Kingdom & Respected Visa/Boarder Officer 
Dear Sir or Madam: 
Re: Invitation Letter for ZHANG SAN (CHN Passport No:E00000000) 
ABC  LLC is a XXX company based in XXX(Company Address). We would like to invite Mr. ZHANG SAN to visit us and discuss potential collaboration. We expect his visit to be between DD/MM/YYYY to DD/MM/YYYY. Mr. ZHANG’s travel expenses will be covered by his company. The itinerary in US for Mr. ZHANG includes (detail of the schedule). We guarantee that he will return to China as scheduled. 
Appreciate if you could grant Mr. ZHANG the entry to the United Kingdom. 
Should you have any questions, please feel free to contact me at xxxx-xxxx or the office contact below. 
Office Address: xxx Road, xxx County,London, the United Kingdom
Office phone: xxx-xxx-xxxx 

Yours Sincerely, 
Peter Zhang
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